
Student Planning
Registering for a Semester



Registration Process



The First Step: Meeting with your Advisor
Meeting with your advisor can help you avoid a lot of  headaches and confusion when it comes time to register for 
courses. Schedule appointments in as much advance as possible to allow yourself  and your advisor time to prepare 
for an efficient, effective and collaborative advising meeting. 

Find your advisor in Self  Service! 

Your advisor(s) email



Making Decisions

• Utilize the Undergraduate Catalog (be sure to select 
your correct Catalog Year) to identify and select courses 
that will provide you progression towards completing 
college-wide and program specific academic 
requirements.  

• Do not wait until registration season to begin thinking 
about what courses you are interested in. Use the time 
in the semester leading up to registration to reflect and 
process your interests and goals.

• Remember that you are at Liberal Arts college that 
embraces and emphasizes having a well-rounded 
education. Exploration of  a variety of  academic 
disciplines and courses is a good (and required) thing! 

3 tips from the Academic Advising office: 

http://collegeofidaho.smartcatalogiq.com/en/current/Undergraduate-Catalog


Process Overview

1 - Input courses for Semester into Student Planning

2 - Get Approval from Academic/Major Advisor  

3 - Register for courses



Step by Step Guide



Your  
Name



Use this panel to view your  
program plan and the courses  

that you have scheduled.

Your Program Your GPA



Overview of Student Planning

Allows you to see a
breakdown of each
semester

Tab used to ask for advisor  
approval before registration

Shows a longitudinal view  
of  multiple semesters

You can use this box to  
search for courses by  
searching for a specific  
course.



Overview of Student Planning cont.

You may also search for courses using the “Academics” tab

After clicking on the “Academics” tab, select course  
offerings and select the course subject you are trying to  
find.



Once you have selected your course, you will see that Self   
Service filters only classes within this subject.

*tip* If you don’t want to search for classes by subject, you can do so by clicking X on this filter!

Once you have found the course you are interested in, click this button to  
add the course to your Plan!

Overview of Student Planning cont.
Using filters will help you find the most accurate results. Checking “Open Sections Only” and the  

appropriate term are helpful hints (boxed in yellow).



Select the appropriate term  
and then go back to your  

“Plan and Schedule”  
screen

Overview of Student Planning cont.



You have to select the  
course section numberyou  
are wanting for it to show  

up on your planning  
calendar

Overview of Student Planning cont.



Getting Advisor Approval

You must submit your semester plan to your major/academic advisor for approval  
PRIOR to registration.

Using this button will notify your advisor that your plan needs to be approved.



Registering your Plan

Until your registration period is open, you will see this message.
When it is open, this button will change to one that reads “Register”.

When you have your courses both added to your plan and approved by  
your advisor, you may register for your course plan using this button.
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